Rajasthan Technical Universitv. Kota

Rawatbhata Road, Akelgarh Kota — 324010
Website: www.rtu.ac.in, Tel.: 0744-2473003, Fax No. 0744-2473003

RTU;’F(GZ);’GADIFlex & Banners/XIII Convocation/2024/3/9 |- g3 Dated: Qc?/é /,QLI

LIMITED BIDDING
(Under Rule 16 of RTPP RULES, 2013)
BID NO:0%./2024-25

1 Rajasthan Technical University, Kota invites the bids from the bonafide bidders for
Designing and Printing of Convocation Booklets and Invitation Cards, Flex for X1l
Convocation, 2024 and RTU Degree Distribution Ceremony to be held on 05™-06" July,
2024 having GST Registration Certificate and PAN Card as per technical
specifications given in bid documents latest by 24.06:2024,¢ 05:00 PM. The covers
contairing the bids must be marked““Tender for Desi:-ing and Printing of
Convecasicn Jooklets and Invitation Cards, Flex ;o XIN Coavocation, 2024 ! and RTU
Degree Distribution Ceremony to be held on 05"-06" July, 2024” DUE ON24.06.2024.

2 The rates quoted should be FOR RTU, Kota inclusive of all charges e.g. packing
forwarding, local taxes, railway freight, transit insurance etc.

3 GST: - 1t will be paid extra, if admissible/applicable.

4 As far as possible bids should be given for goods of Indian manufacture and foreign
goods “which are readily available. Normally it would not L possible for this office
to supily import license. As such, foreign goods quoted and nroposed to be supplied,
should be covered by normal import quota of the dealers.

5 Details specifications and make of each item should be clearly given supported by
the illustrated pamphlets wherever possible. Bids without specifying the make and
other particulars may be rejected, the payment will be made after the goods have
been received, opened, checked and found to be in order and to ovur entire
satisfaction. The accessories included in the equipment should also be clea:ly
mentioned.

6  Losse: or damage in transit will be to the account of the supplier, in casc of rates

such rharges in the bided rate.

FOR KOTA, The supplier may, if he so desires, get the goods insured and include é/

7 Payment:- Payment shall be made through NEFT/RTGS within 30 days of the
receipt of goods & installation to our entire satisfaction.

3 Your rates should be legally valid at least for Th:ce months from the last date of the
receipt of bid.

9  Liquidated Damages:- In case of extension in the delivery period with liquidated

damages the recovery shall be made on the busis of following percentages of value
of Stores which the bidder has failed to supplv:-


24.06.2024

24.06.2024.


(5.)

10

11

12
13
14

15

16

(1)

a. | Delay up to one fourth period of the prescribed delivery | 2
period
b. | Delay exceeding one fourth but not exceeding half of the | 5%
prescribed period
¢. | Delay exceeding half but not exceeding three fourth of the | 7%
prescribed period
d. | Delay exceeding three fourth of the prescribed period 10

(2.)  Fraction of a day in reckoning period of delay in supplies shall be eliminated
if it is less than half a day.

(3.) The maximum amount of liquidated damages shall be 10%.

(4.) If the supplier requires an extension of time in completion of contractual
supply on account of occurrence of any hindrance, he shall apply in writing
to the authority, which has placed the supply order, for the same immediately
on occurrence of the hindrance but not after the stipulated date of completion
of supply.

Delivery period may be extended with or without liquidated damages, if the delay

in the supply of goods is on account of hindrances beyond the control of the bidder.

In case of failure to supply the goods within the prescribed time and in accordance
with the specifications given in the bids, The RTU shall be free to cancel the order
and make purchases from the next higher bid or form the open market as the case
may be. In that case the loss sustained by the RTU shall be recovered from the
defaulting supplier.

All legal proceedings, if necessity arises to institute any, by any of the parties RTU,
or Contractor/Supplier) shall have to be lodged in the court situated at Kota and not
elsewhere.

The undersigned is not bound to accept the lowest bid any may reject any bid or any
part of the bid without assigning any reason thereof.

The rates must be quoted item wise by giving Serial No. of our enquiry letter, in
prescribed from.

The bids should be sent duly typed. Bids submitted by Registered post shall also be
considered.

The name of the firm may be deleted from the list of approved suppliers at the

discretion of the competent authority, if the firm fails to quote In response to four
consecutive enquiries from the university.

may present at that time.

a1stpar ¥


25.06.2024


Rajasthan Technical University, Kota

Rawatbhata Road, Akelgarh Kota — 324010
Website: www.rtu.ac.in, Tel.: 0744-2473003. Fax No. 0744-2473003

Bid Form for Limited Bidding
(Under rule 16 of RTPP Rules, 2013)
(See Rule 68 of GF&AR Part-11, Form No. SR-15)
BID NO: 0Y.[ w22

1. | Nature of goods/services : | Designing and Printing of Convocation
Booklets and Invitation Cards, Flex for
XHI Convocation, 2024 and RTU Degree
Distribution Ceremony to be held on 05"-
06" July, 2024

2. |Name and postal address of the
bidder/firm with Telephone No.
LA [ U ———

3. | GST Registration No. of the firm
(Copy of GST Registration
certificate must be attached)

4. | PAN No. of the firm (Copy of|:
PAN Card No. must be attached)
5. | Bid to be addressed to : | Registrar

Rajasthan Technical University, Kota

Rawatbhata Road, Akelgarh, Kota-324010

6. We agree to abide by all the conditions mentioned in above reference cited Bid Notice
issued by Registrar, RTU Kota and also the further condition of the said Bid Notice
given in the attached sheets and all the pages of which have been signed by us in token
of our acceptance of the terms mentioned therein.

7. The rates for the supply of following items are as under and the quantity to be supplied
noted against each:

S. Description/Specifications of Items Qty. | Ratein Rs. | Total Amount
No. (Per Unit/ (Rs.)
Sq Ft.)

1A Printing of Convocation Booklet (including 200

designing)

Size 21.5em X 22.5 cm

e Cover page 300 gsm art paper both side
multicolour printed with lamination

e Inner 32 Pages on 130 gsm multi colour
printed on glossy paper

e Cover Envelope without pocket 95 gsm multi
colour printed

1B Cost of + 4 inner pages on 130 gsm multi colour

printed on glossy paper.




2A Printing of Speech booklet (A5 size) (if required) 200 |
e Covert 250 gsm in two colour [

e Inner 8 pages in 95 gsm single colour on
glossy papaer

2B Cost of = 4 inner pages on 95 gsm single colour on
glossy paper (if required)

3A Program sheet A4 size 95 gsm single colour one | 200
side printing (if required)

3B Programme sheet A4 size 95 gsm single colour both | 200
side printing (if required)

4A | Printing of Invitation Cards (including | 800

designing)

Size 8.5 cm X 5.5 cm after fold

¢ 300 gsm art paper (one fold) four side multi
colour printed with lamination & printed
envelopes.

SA Printing of Souvenir Booklets for Degree | 200

Distribution Ceremony of UD, RTU (including

designing)

Size 21.5 cm X 22.5 ¢m

¢ Cover page 300 gsm art paper both sides multi
colour printed with lamination and back with
pocket.

e Inner 32 pages in 130 gsm multi colour printed
on glossy paper.

e Cover Envelope without pocket 95 gsm
multicolour printed

5B Cost of + 4 inner pages on 130 gsm multicolour
printed on glossy paper.

6A | Printing of Invitation cards for Degree| 200
Distribution Ceremony of UD, RTU (including
designing)

Size 8.0 cm X 5.5 cm

300 gsm art paper multi colour printed with printed

envelopes.
TA Designing and Printing of Flex & Banners 800
fitting & fixing (with frame) sq. Ft.
(as per list attached) (Approx)
7B Designing and Printing of Flex & Banners 1700
without frame (as per list attached) sq. Ft. A
(Approx)
GST @ D
Total Cost Rs.

Terms & Conditions/instructions to bidder:-

L
2.
s

ok

Place of delivery and installation: FOR at RTU, Kota.

Delivery Period: Shall have to deliver within 03 days from the date of supply order.
The rates quoted should be FOR RTU, Kota inclusive of all charges e.g. packing
forwarding, local taxes, railway freight, transit insurance etc.

GST: Shall be paid extra, if applicable. GST Rate ................... (Please mention).
The rates quoted above all shall be legally valid for 90 days.

All the designing work should be carried out at RTU premises only.

RTPP Rules 2013 (Read with GF&AR) shall be applicable.



10.

L

12.

13.

14.

15,

16.
L7

Turnover:-The average turnover of the bidder must be more then Rs. 3.00 Lacs for
last three financial years i.e. 2020-21 to 202.2-23, Copies of certified audited balance
sheets and profit & loss accounts duly signed by CA must be enclosed. Where CA
audit is not mandatory for the bidder under the Income Tax Act, 1961, In this case
bidder should submit a turnover certificate duly certified by the Charted Accountant
for the above years.

Experience:-The bidder should have minimum 2 year experience of executing the
same nature of work i.e. for designing and printing of invitation cards, booklets, flex,
banners etc to any State/Central University/ Board/Govt. Undertaking/Govt.
Department during the F.Y. 2018-19 to 2022-23.

Bidder should not be blacklisted from the Government departments, an undertaking/
declaration regarding the same shall have to be submitted by bidder on Non-Judicial
Stamp paper of Rs. 100 as per format attached with bid documents.

Payment shall be made through NEFT after satisfactory receipt & installation of
material as per order, specifications.

Inspection, Installation & Demonstration:- Bidder must note that the Inspection
site. will be the Rajasthan Technical University, Kota Only. No other place is
acceptable, if there is any extra charge for installation and demonstration that must
be included within rates of the items. Separate charges will not be paid on these
accounts.

Sample(s): Bidder has to provide samples of the printing of invitation cards,
booklet, flex, banner etc. for which he is quoted rates. Where the rates are asked
with the sample or samples are required to prove the specification; the Bides are
bound to submit the sample, failing which their Bids are liable to be rejected. It may
clearly be noted.

Overwriting/Cutting Attestation: Bidders are advised to write the quoted prices in
words also. Overwriting/Cutting without wordings will be treated invalid. Such
changes must be attested by the Bidder.

Pan No. of the firm must be mentioned /recorded on bill/invoice along with the
photocopy of PAN card.

Form No. A, B, C & D as enclosed herewith should be signed by the bidder.

All legal proceedings, if necessity arises to institute any, be any of the parties shall
have to be lodged in the courts situated at Kota.

Undertaking: The rates have been quoted after examining the site and various
difficulties likely to be encountered during the execution of the work. I have also gone

through the terms & conditions, general rules and directions carefully and agree to
abide by those.

Name & Signature of Bidder
with official seal

Place:
Date:



(To be submitted by bidder duly certified by the Chartered Accountant)
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(To be submitted on Non-Judicial Stamp Paper of Rs. 100)
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Annexure A: Compliance with the code of Integrity and No Conflict of Interest.
Any person participating in a procurement process shall-

(a) Not offer any bribe, reward or gift or any material benefit either directly or indirectly in exchange
for an unfair advantage in procurement process o1 to otherwise influence the procurement
process;

(b) Not misrepresent or omit that misleads or attempts to mislead so as to obtain a financial or other
benefit or avoid an obligation;

(¢) Not indulge in any collusion, Bid rigging or anti-competitive behaviour to impair the
transparency, fairness and progress of the procurement process;

(d) Not misuse any information shared between the procuring Entity and the Bidders with an intent
to gain unfair advantage in the procurement process;

(¢) Not indulge in any correction including impairing or harming or threatening to do the same,
directly or indirectly, to any party or to its property to influence the procurement process;

(f) Not obstruct any investigation or audit of a procurement process;

(g) Disclose conflict of interest, if any; and

(h) Disclose any previous transgressions with any Entity in India or any other country during the last
three years or any debarment by any other procuring entity.

Conflict of Interest:-
The Bidder participating in a bidding process must not have a Conflict of Interest.
A Conlflict of Interest is considered to be a situation in which a party has interests that could

improperly influence that party’s performance of official duties or responsibilities, contractual

obligations, or compliance with applicable laws and regulations.

i. A Bidder may be considered to be in Conflict of interest with one or more parties in a

bidding process if, including but not limited to;

Have controlling partners/shareholders in common; or

Receive or have received any direct or indirect subsidy from any of them: or

Have the same legal representative for purpose of the Bid; or

Have the relationship with each other, directly or through common third parties. that puts

them in a position to have access have to information about or influence on the bid of another

Bidder, or influence the decision of the procuring Entity regarding the bidding process; or

e. The bidder participates in more than one bid in a bidding process. Participation by a Bidder in
more than one Bid will result in the disqualification of all Bids in which the Bidder is
involved. However this does not limit the inclusion of the same subcontractor, not otherwise
participating as a Bidder, in more than one Bid; or

f. The Bidder or any of its affiliates participated as a consultant in the preparation of the design
or technical specification of the Goods, Works or Service that are the subject of the Bid; or

g Bidder or any of its affiliates has been hired (or is proposed to be hired) by the procuring
Entity as engineer-in-charge/consultant for the contract.

poow

Date: Signature of bidder
Place: Name:
Designation:

Address:



In relation to my/our Bid submitted to

Annexure B: Declaration by the Bidder regarding Qualifications

Declaration by the Bidder

.................. for procurement of

response to their Notice Inviting Bids No............................. Dated ............. I/We hereby declare
under Section 7 of Rajasthan Transparency in Public Procurement Act. 2012, that:

iES

LVE]

I/'We possess the necessary professional, technical, financial and managerial resources and
competence required by the Biding Document issued by the Procuring Entity;

I/We have fulfilled my/our obligation to pay such of the taxes payable to the union and the State
Government or any local authority as specification in the Bidding Document;

I/We have are not insolvent in receivership, bankrupt or bein g wound up, not have my/our affairs
administrated by a court or a judicial officer, not have my/our business activities suspended and
not the subject of legal proceeding for any of the foregoing reasons:

I/We do not have, and our directors and officers not have, been convicted of any criminal
offence related to my/our professional conducted or the making of false statement or
misrepresentations as to my/our qualifications to enter into a procurement contract within a
period of three years preceding the commencement of this procurement process, or not have been
otherwise disqualified pursuant to debarment proceeding;

I/'We do not have a conflict of interest as specification in the Act, Rules and the bidding
Document, which material affects fair competition;

Date: Signature of bidder

Place: Name:
Designation:
Address:



Annexure C: Grievance Redressal during Procurement Process

The designation and the address of the first Appellate Authority is Hon’ble Vice-Chancellor,
RTU Kota.The designation and the address of the Second Appellate Authority isPrincipal
Secretary, Technical Education, Government of Rajasthan, Jaipur.
(1) Filing an appeal
If any bidder or prospective bidder is aggrieved that any decision, action or omission of the
Procuring Entity is in contravention to the provisions of the act or the rules or the Guidelines
issued there under, he may file an appeal to First Appellate Authority, as specified in the
Bidding Document within a period of ten days from the date of such decision or action,

omission, as the case may be, clearly giving the specific ground or grounds on which he feels
aggrieved:

Providing that after the declaration of a Bidder as successful the appeal may be filled only by
a Bidder who has participated in procurement proceeding:

Providing further that in case a Procuring Entity evaluates the Technical Bids before the
opening of the Financial Bids, an appeal related to the matter of Financial Bids may be filled
only by a Bidder whose Technical Bid is found to be acceptable.

(2) The officer to whom an appeal is filed under Para (1) shall deal with the appeal as
expeditiously as possible and shall endeavor to dispose it of within thirty days from the date
of the appeal.

(3) If the officer designated under Para (1) fails to dispose of the appeal filed within the period
specified in Para (2), or if the Bidder or prospective bidder or the Procuring Entity is
aggrieved by the order passed by the Procuring Entity, as the case may be, may file a second
appeal to Second Appellate Authority specified in the Bidder Document in this behalf within
fifteen days from the expiry of the period specified in Para (2) or of the date of receipt of the
order passed by the First Appellate Authority, as the case may be.

(4) Appeal not to lie in certain cases
No appeal shall lie against any decision of the Procuring Entity relating to the following
matters, namely:-

(2) Determination of need of procurement;
(b) Provisions limiting participation of Bidders in the Bid process;
(c) The decision of whether or not to enter into negotiations;
(d) Cancellation of a procurement process;
(¢) Applicability of the provisions of confidentiality..
(5) Form of Appeal
(a) An appeal under Para (1) or (3) above shall be in the annexed Form along with as many
copies as there are respondents in the appeal.
(b) Every appeal shall be accompanied by an order appealed against, if any, affidavit
verifying the facts stated in the appeal and proof of payment of fee.
(c) Every appeal may be presented to First Appellate Authority or Second Appellate

Authority, as the case may be, in person or through registered post or authorized
representative,

(6) Fee for Filling Appeal
(a) Fee for first appeal shall be two thousand five hundred and for second appeal shall be
rupees ten thousand, which shall be non refundable.
(b) The fee shall be paid in the form of bank demand draft or banker’s cheque of a Scheduled
Bank in India payable in the name of Appellate Authority concerned.



(7) Procedure for disposal of appeal

(a) The First Appellate Authority or Second Appellate Authority, as the case may be upon filing
of appeal, shall issued notice accompanicd by copy of appeal, affidavit and documents, if any,
to the respondents and fix date of hearing.

(b) On the date of fix hearing, the First Appellate Authority or Second Appellate Authority, as
the case may be shall -

(i) Hear all the parties to appeal present before him; and
(i1) Peruse or inspect documents, relevant records or copics thereof relating to the matter.

(c) After hearing the parties, perusal or inspection of documents and relevant records or copies
thereof relating to the matter, the Appellate Authority concerned shall pass an order in writing
and provide the copy of order to the parties to appeal free of cost.

(d) The order passed under sub-clause (c) above shall also be placed on the State Public
Procurement Portal.

Date: Signature of bidder

Place: Name:
Designation:
Address:



Annexure D: Additional Conditions of Contract

Correction of arithmetical errors

Provided that a Financial Bid is substantially responsive, that Procuring Entity will correct arithmetical

errors during evaluation of Financial Bids on the following basis:

i. If there is a discrepancy between the unit price and the total price that is obtained by multiplying
the unit price and quality, the unit price shall prevail and the total price shall be corrected, unless
in the opmion in the Procuring Entity there is an obvious misplacement of the decimal point in the
unit price, in which case the total price as quoted shall govern and the unit price shall be

corrected;

il If there is a error in a total corresponding to the addition or subtraction of subtotals, the subtotals
shall prevail and the total shall be corrected: and

i1 If there is a discrepancy between words and figures, the amount in words shall prevail, unless the

amount expressed in words is related to an arithmetic error, in which case in the amount in fi gures
shall prevail subject to (i) and (ii) above.

If the Bidder that submitted the lowest evaluated Bid does not accepted the correction of errors, its Bid

shall be disqualified and its Bid Security shall be forfeited or its Bid Securing Deceleration shall be
executed.

Procuring Enfity’s Right to very Quantities.

(i) At the time of award of contract, the quantity of Goods, works or services originally specified in
the Bidding Document may be increased or decreased by a specified percentage, but such increase
or decrease shall not exceed twenty percent, of the quantity specified in the Bidding Document. It
shall be without any change in the unit price or other terms & conditions of the Bid and the
conditions of contract.

(ii) If the Procuring Entity does not procure any subject matter of procurement or procures less than
the quantity specified in the Bidding Document due to change in circumstances, the Bidder shall
not be entitled for any claim or compensation except otherwise provided in the Conditions of
Contract.

(il))  In case of procurement of Goods or services, additional quantity may be procured by placing a
repeat order on the rates and conditions of the original order. However, the additional quantity
shall not be more than 25% of the value of Goods of the original contract and shall be within one
month from the date of expiry of last supply. If the Supplier fail to do so, the Procurement Entity
shall be free to arrange for the balance supply by limited Bidding or otherwise and the extra cost
incurred shall be recovered from the Supplier.

Dividing quantities among one than more Bidder at the time of award (In case of procurement of
Goods)
As a general rule all the quantities of the subject matter of procurement shall be procured from the Bidder,
whose Bid is accepted. However, when it is considered that the quantity of the subject matter of
procurement to be procured is very large and it may not be in the capacity of the Bidder, whose Bid is
accepted, to deliver the entire quantity or when it is considered that the subject matter of procurement to
be procured is of critical and vital nature, in such cases, the quantity may be divided between the Bidder,
whose Bid is accepted and the second lowest Bidder or even more Bidders in that order, in a fair,
transparent and equitable manner at the rates of the Bidder, whose Bid is accepted.

Date: Signature of bidder
Place: Name:
Designation:

Address:



